REVIEW OF OLABISI ONABANJO UNIVERSITY STAFF CODE OF CONDUCT
INTRODUCTION
This committee was set up to review the existing University staff code of conduct. To achieve this aim, the committee came up with a working definition of the term ‘code of conduct’ as a set of rules outlining the responsibilities of, or proper practices for, an individual, party or organization. It refers to the principles, values, rules, or standard of behavior that guide the decisions, procedures and systems of organization in a way that it contributes to the welfare of its key stakeholders and respects the rights of all constituents affected by its operation and whosoever breaches the ethics so provided shall be sanctioned as appropriate.
This definition was used as a yardstick to peruse the content of the existing code of conduct to see if it complies with the highlighted words.
The Committee after perusing the existing code of conduct viz a viz the working definition, came up with the underlisted observations
1. That the Olabisi Onabanjo University staff code of conduct did not succinctly and separately spell out the standard of behavior, proper practice, values and rules guiding the conduct of all the staff. The standard of behavior is subsumed in the punishment section whereas it ought it ought to be written out for staff to know at a glance the values upheld by the university. Hence, it is suggested that the standard of behavior should be provided for separate from the punishment section.
2. That the standard of behavior provided for is in exhaustive hence some additions are herein suggested.
In view of the above background, find below the suggested amendments to the OlabisiOnabanjo University Code of conduct:
The second page contained the vision and mission statement of the university written together within the same paragraph and sentences.  However, the committee was of the opinion that vision and mission statement should be written separately for clear understanding hence, the format below is recommended:
 VISION
The vision of the Olabisi Onabanjo University is
“To be the center of academic excellence where knowledge, skills
  And value will be pursued relentlessly to ensure the flowering of
human abilities, service to the Nigerian Nation and the world at 
large in the wider context of traditional wisdom and culture’’
MISSION STATEMENT
The Mission statement of the Olabisi Onabanjo University is
“To provide the best educational experience for students and the public through
 Excellence in teaching, research and creative activities and service to the state,
Society and the world at large’’
 The words written below on page 2 immediately after the vision and mission statement should be expunged
‘In the light of the above, the university has established rules and regulators for the purpose of’.
i. Maintaining codes of conduct which enables the university to achieve its goals & mission 
ii. Checking offences, correcting mistakes and inculcating high standard of behavior among members of the university committee
Reason for expunge 
There is no need for this statement because the title of the regulation speaks for itself. What is suggested is the format as presented in the conditions of service for senior staff  to wit:
CHAPTER 1
Title, Application and Definitions
1.01 Title and Commencement
This regulation may be cited as the Olabisi Onabanjo University Staff code of conduct, approved by council on 27th July, 2012
1.02.Application
These regulations shall apply to all members of staff of Olabisi Onabanjo University
1.02 Definitions 
a. Serious misconduct: is a specific act of very serious wrong doing and improper behavior to the prejudice or the good name of the university which can be investigated and proved.
b. Misconduct is defined as a specific act of wrong doing or an improper behavior to the prejudice of the good name of the university and the proper administration of the business of the university which can be investigation and proved.
c. Lack of commitment’ be replaced with ‘ other improper behavior’ which is defined as other types of conducts or behavior which are classified as mild and may only attract sanctions other than termination or dismissal of appointment from the services of the university.
Reason: “other improper behavior is encompassing i.e. other offences other than lack of commitment can be 
grouped under it”
d. General Inefficiency: this consists of series omissions or incompetence, such as disorganization, ineffectiveness, uselessness. The cumulative effect of which shows that the staff is not capable of discharging efficiently the duties of the office he holds.
e. Effect of dismissal: A staff who is dismissed from the services of the university will forfeit all benefits or entitlement if any
f. Effect of termination: a staff whose appointment is terminated to disengaged from the services of the university and may still be entitled to benefits due to him/her if any.
CHAPTER TWO
Code of Conduct
2.01
Punctuality
The officials working hours for the university is between 8am-4pm from Monday to Friday. This provision is however subject to modifications as may be approved by the university authority from time to time.
2.02.
Appearance/Dressing
Every staff is required to be officially well dressed and to abstain from any form of improper dressing. Dresses that are considered improper are:
a. Wearing of Bathroom slippers
b. Wearing of slippers on English outfit
c. Flying of collar of shirt
d.  Wearing of jeans skirt or trousers (Except on specials occasion where such may be approved)
e. Hairdo/cut not compatible with learning environment
f. Other forms of indecent exposure/rough dressing/indecent explicit inscriptions.
2.03
Language
The university prohibits the use of foul language threats, sexually explicit language, words of violence by any staff.
2.04 
Duty post
a. 
A Staff is required to be at his/her duty post within the official working hours of the university except where absence is with prior notice  
b. 
No loitering of staff around other offices during official hours.
c. 
Hawking of merchandise or engaging in any other form of trade in office premises during office hours is not allowed
2.05.
Behaviour
A Staff is expected to behave peacefully and orderly within the premises of the university. The university shall not condone.
a.  Unruly behavior such as fighting, physical attack on another person.
b. Drunkenness during official hours
c. Smoking during official hours
d. Disobedience to any other lawful order issued by any legally constituted authority of the university.
2.07.
Plagiarism: The University shall not condone any form of plagiarism whether in part or whole.
2.08.
Derogatory Comment/Conflict of Interest
The use of Derogatory comment against the image of the university is prohibited. A staff should not utter or publish false information which has the effect of embarrassing or tarnishing the good name of or bringing or its organs or the officers of the university 
2.09.
Examination Malpractice

The university prohibits any form of examination malpractice/manipulation such as:
a. Leakage of Examination question
b. Manipulations of students records
c. Unapproved  award of marks for students
d. Extortion of money from students
e. Concealment of Examination records such as scripts result etc
f. Sale of marks
g. Any other similar act as the university may deem inappropriate
2.10.
Admission Process

The university will not condone any form of admission racketeering involving:-
a. Issuance of fake admission letter
b. Fake matriculation No
c. Illegal  substitution or omission of name on admission list
2.11.
Personal Data/Qualification

The university prohibits:
a.  falsification of age, state  of origin, records or other personal data such as
b. Concealment of past work history or academic qualifications.
c. Falsification of qualifications e.g. Diploma, Degrees, Birth Certificates etc.
2.12.
Conviction for Criminal Offence
A staff, who is convicted of any criminal offence y a court of competent jurisdiction, shall be liable to be dismissed from the services of the university
2.13
Fraud

No staff should be involved in any fraudulent act such as:
a. Irregular/Illegal alteration of vouchers
b.  Issuance of fake receipt or any other official documents
2.14
Cultism
No staff should be involved in any form of anti-social activities, cultism, gangster, insurgency, terrorism and militancy.
2.15.
Academic Propriety
a. A male academic staff is required to keep the door of his office open if alone in the office with a female student
b. An academic staff is required to conduct his/her self with decorum in an examination hall or office.
c. Any misbehavior or improper conduct of any student shall be reported by an invigilating staff to the chief invigilator or appropriate authority.
d. It is prohibited for any staff to tear, mutilate or seize scripts of any student during examination.
e. Fighting with a student by a staff is not allowed
2.16
Financial Propriety
Every staff is expected to observe standards of honesty, integrity and modesty in the handling of university funds where so required. The university shall not condone:
a. Diversion of university funds to private use
b. Unauthorized increment of expenditure likely to cause embarrassment to the university
c. Collection of unapproved cash by staff as departmental levies
d. Not retiring or meeting the deadline for retirement of cash advances.
2.17
Discharge of duties
Every staff is expected to perform duties and responsibilities so assigned. The university shall not condone:
a. Insubordination and failure to perform duties essential for the proper execution of duties for which the staff was engaged
b. Failure to keep records
c. Dereliction of duty e.g. poor supervision, mismanagement, improper call over, improper performance of duty and unsatisfactory performance and poor attitude to work.
d. Deliberate/unreasonable delay in attendance to students/staff official work.
e. Refusal/failure to invigilate
f. Habitual failure to give scheduled lectures
g. Shifting of examination time table without  recourse to the faculty or university examination committee
h. Failure to complete tasks/assignments within a reasonable period e.g. deadline for submission  of examination results an approved by senate 
i. Shifting of university lecture hours or space without due course
j. Breach of laid down procedures.
2.18
Willful delay in attending to official correspondence
a.
internal Memos /files and other mails shall be quickly attended to by the designated staff
     b.
No Internal memo/file and other mails shall remain unattended to in the custody of a staff more than a period of five working days.
    c.
where a staff delays or will delay in attending to an internal memo/file or other mails for more than five days, the staff  will notify in writing the reason for the delay to his/her superior officer and such reason shall be communicated to the vice chancellor who shall exercise discretion to direct investigation into the officers claims.
2.19
Double appointment
No staff should be involved in another full-time business or employment outside the university appointment.
2.20
Abuse of office. The university will not condone any form of misuse of office in form of:
a. Sexual harassment (using of one’s office to intimidate or pressurize a person for the purpose of sexual gratification or advantage)
b. Soliciting/Demand of personal gratification in order to perform the function of office e.g. supervision of project, offer of admission, processing of document, issuance of contracts, release of admission letters, Examination transcripts, reference letters etc.
c. The use of authentic for act inconsistent with the dictate of an office e.g. intimidation, self aggrandizement etc.
2.21
Loyalty
Every staff is expected to display a high sense of allegiance to the university and desist from:
a. Unofficial disclosure of official information
b. Holding legal brief against the university 
c. Failure to report promptly any irregularity on the part of other staff after having knowledge  of such irregularity
d. Failure  to answer questions satisfactory in any investigation before any person or body designated by the university, provided for the university or arising out of any of the affairs of the university.
2.22    University Asset/Property
a. Utilizing university facilities to transact personal  business during official period of for private ends e.g. using vehicle for public transport.
b. Unauthorized sale of monograph books and laboratory manuals, course registration forms & handouts
c. Sales and unauthorized removal of reagents, chemicals and laboratory equipments.
d. Illegal removal/vandalizing/burning of library books or official records.
e. Diversion/misappropriation of finds/gifts endowment meant for the university or any of its organs for personal use.
f. Negligent loss of university property
2.23
Productivity
Every staff must t a continued level of efficiency and value to the university. The university will not condone.
Academic sterility e.g i.e. lack of continuing productivity in research, teaching or service to the university or nation.
2.24
Leave
A staff is required to obtain approval before proceeding on any kind of leave failure of which will amount to willful absconding or abandonment of duty.
2.25        Sick Leave
a. Sick leave is required to be in accordance with the regulations governing conditions of service of staff
b. Application for sick leave must be made to the university through the applicant’s superior officer, the receipt of which must be so acknowledged.
c. Evidence certifying the specific health status of the applicant as obtained from the university health center must be attached
d. A staff that is granted sick leave twice in a year shall upon resumption to office shall obtain and submit to the university certificate of good health and fitness from the University Health Center.
e. A staff who applies for sick leave thrice or more in a year shall have his/her employment questionable and investigated on the grounds of good health and   fitness by the vice chancellor or such other officers as the vice chancellor may so assign to do so.
2.26
Assumption of duty after leave
Assumption of leave form must be obtained, completed and submitted to the Establishment Division on resumption from duty.
2.27
Notice of Union/Co-operative meetings
a.
Union’s/co-operative meeting shall not be attended by staff unless a notice of not less than two clear days has been received by staff superior officer.
b.
attendance of meetings without due notice as stated above shall amount to willful abandonment or abscond from office.
2.28
Bringing of children/ward to the office

No staff shall be allowed to bring Children/wards to the office during official hours.
CHAPTER THREE
3.01
Offences and sanctions
Offence type:
3.02
Serious Misconduct
The under listed are classified as serious misconduct against the university authority.
a. Examination malpractice as stated section 2.09
b. Conviction of criminal offence. Section 2.12
c. Fraud. Section 2.13
d. Falsification of personal data/qualification Sec 2.11
e. Admission racketeering section 2:10
f. Financial impropriety involving
· Soliciting/Demanding Personal gratification in order to perform function in the office. Section 2.19
· Extortion of Money. Section 2.09
g. Plagiarism. Section 2.07
h. Double Appointment. Section 2.18
d. Sexual harassment (using of one’s office to intimidate or pressurize a person for the purpose of sexual gratification or advantage). Section. Section  2.19
3.03 
Sanction: the sanction for serious misconduct if investigated and proven is Dismissal from the 
Service of the University
3.04 
Misconduct
 The under listed are classified as misconduct 
a. Cultism Sec 2.14
b. Asset/Property of the  university which involves Section 2.21
· Illegal removal/vandalizing/burning of library books or official records
c. Sales and removal of reagents, chemicals and labouratory equipments 
· Diversion of university property or funds to private use
· Diversion/misappropriation of funds/gifts endowment meant for the university
· Divided loyalty involving section 2.20
· Holding legal brief against the university. Section 2.20
· Derogatory comment/conflict of interest. Section 2.08
d. Sick leave without due approval Sec 2.25
3.05    Sanction: the sanction for misconduct if investigated and proven is Termination of appointment
3.06   Other improper behavior






The under listed are classified as improper




Behavior
	OTHER IMPROPER BEHAVIOUR


	SANCTION



	a.Unauthorized sale of monograph books and labouratory Manuals, course registration forms and hand outs
	Delay of promotion/appointment for specified period.

	b. Utilizing university facilities to transact personal business during official period or for private ends e.g. using vehicle for public transport
	Suspension for a specified period of time.

	c.Drunkenness/Smoking during official hours
of time
	Suspension without pay for a specified period

	d.  Hawking of merchandise
	Suspension for a specified period of time.

	e. Abandonment of duty post without due reasons
	serious reprimand in writing

	f. Improperdressing
	reprimand in writing

	g. Useof foul language
	reprimand in writing

	h. Unruly behavior such as fighting, physical attack on another person
	Suspension without pay for a specified period of time



	i. Loitering
	reprimand in writing

	j. Abuse of office involving use of auth only for act of 

Inconsistent with the dictate of an officee.g. intimidation, self aggrandizement e.t.c

	Loss of headship or other administrative position honour and responsibility for a specific period

	k. Financial impropriety involving not retiring meeting dead- line for retirement of financial advancement
	Withholding of salary until compliance

	L .Disloyalty involving failure to report promptly any irregularly on
 the part of other staff after having knowledge such irregularity
	Serious reprimand in writing

	m. Failure to answer question satisfactorily in any investigation before  any person or body designated by the university
	withholding of salary until satisfactory compliance 



	n.   Assumption of duty without completion of Assumption of duty form

	Serious reprimand in writing

	o.   attendance of union/co-operative meetings without notice

	suspension without pay for a specified period of time



	p.   Willful delay in attending to official correspondence
	withholding of salary until satisfactory compliance

	q.    Bringing of children/ward to the office
	 reprimand in writing



3.07 General inefficiency







Sanction
The under listed are grouped as General inefficiency 
	a. Habitual failure to give scheduled lectures




	suspension without pay for a specified period of time 


	b. Shifting of examination time table without recourse to the faculty or University examinations committee

	suspension without pay for a specified period of time


	c. Failure to complete tasks/assignments within deadline

	withholding of salary until compliance

	d. Shifting of university lectures hour or space without the course
	suspension without pay for a specified period of time

	e. Academic sterility, lack of productivity



	 compulsory retirement


	f. Refusal to invigilate   





	suspension without pay for a specified period of time 


	g. Breach of laid down operational procedures




	suspension for a specified period of time


	h. Insubordination and failure to perform duties essential for Proper execution of duties





	Serious reprimand in writing


	
	

	
	

	i. Failure to keep records:


	Serious reprimand in writing


	 j. Dereliction of duty





	Serious reprimand in writing

	k. Deliberate unreasonable delay in attendance to staff official work

	Serious reprimand in writing

	
	

	
	

	NOTE
· Where a staff is reprimanded, queried or warned  for two or more times, the year in which he or she receives the second reprimand, query or warning shall not be reckoned with in the computation of statutory promotion years
· A female staff that is found wanting of General inefficiency  as a result of pregnancy alone and proven may not be sanctioned. 
· A staff of the university who is certified by two or more medical practitioners nominated by the council to be so medically unfit to the extent of general inefficiency in carrying out his/her duties and if there is no reasonable likelihood of his/her being able to resume efficient performance, the Council may accept his/her resignation or termination of his/her appointments on such fair or equitable terms as it thinks fit.
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